
Describing Text Types 
 

Text type Purpose Structure/Scaffold Language Feature 
Report To classify and/or 

describe 
 General statement or 

classification 
 Description 

- technical language 
- simple present tense 
- generalised terms 
 

Recount To retell a series 
of  
event 

 Orientation 
 Series of events 

sequenced in time 

- descriptive language 
- past tense 
- time words to connect 
events 
- words which tell us 
where, when, with whom, 
how 
 
 

Narrative To entertain, 
amuse or instruct 

 Orientation/Complicati
on 

 Evaluation/Sequence of 
events/ 

 Resolution 

- usually specific 
people/participants 
- time words used to 
connect events 
- action words mostly in 
sequence of events and 
resolution 
- nouns describe 
characters, setting 

Procedure To instruct 
someone on how 
 to do something 

 Goal 
 Steps 

- verbs often at the 
beginning of each 
instruction 
- words/groups words 
which tell us how, when, 
where, with whom 

Explanation To explain how or 
why  
something occurs 

 Phenomenon 
identification 

 Explanation sequence 

- technical language 
- use of words such as 
‘because’, ‘as a result’, to 
establish cause/effect 
sequences 

Exposition/ 
Discussion 

To persuade by 
arguing one side 
one side of the 
argument 
- discussion many 
sides to argument 
is an option 

 Thesis 
 Arguments 
 Reinforcement/ 

Conclusion of thesis 

- words that qualify such 
as usually, probably 
- words that link 
arguments such as firstly, 
on the other hand 
- persuasive 

Response To respond to an 
artistic work 

 Context of artistic work 
 Description of work 
 Judgement 

- words that express 
judgements 
- descriptive language 



Text type explanations and scaffolds 
 

Texts types are a basic way to identify, explain and assist students in composing texts. 
When students compose texts using this approach they can be provided with a scaffold 
which outlines and explains how to compose the text. Models or examples can also be 
provided to show students what to include in their texts. 
 
 
The following notes and structures provide some more details in assisting students to 
compose texts in Stage 4 subjects across the curriculum. 
 

 
 
 
 
 
 
 
 
 

Reports 
 

Reports are basically descriptions that classify and describe things in general and 
specific terms.  
 
Reports can be used in Stage 4 subjects such as Christian Studies, Design and 
Technology, English, Geography, History, Maths, Music, PDHPE, Science, Visual Arts. 
 
 
 

Report  
Parts/Sections 

Features 

General Statement/Classifications - classify the thing described 
- locate the thing in time and space 
- and/or preview the rest of the 

description to follow 
Description - consists of paragraphs  

- each paragraph deals with a 
different aspect of the description 

 
 

 
 



Report 
 

 
 
 
 



 
Recounts 

Recounts are retelling of past events. They can be written in a series of events in the 
order in which they happen. 
 
Recounts can be used in Stage 4 subjects such as Christian Studies, Design and 
Technology, English, French, Geography, History, Maths, PDHPE, Science. 
 
 
 

Recount  
Parts/Sections 

Features 

Orientation - who, what, where and when is 
outlined  

- the 4w’s place the audience in time 
and place 

Series of events - retelling the events in sequence, 
chronologically 

- each event may be in a separate 
paragraph 

 
 
 
 
 

 
 
 
 



Recount 
 

 
 
 



 
Narratives 

 
Narratives can often be considered recounts but they do more than just retell past events 
in sequence. The purpose is to interest and entertain. Basic narratives are used in Stage 4 
predominantly in English but they can be used in a variety of subjects such as Christian 
Studies, History and PDHPE. 
 

Narrative 
Parts/Sections 

Features 

Orientation 
(may include complication) 

- who, what, where and when is 
outlined  

- problem or issue may be outline 
too/this can be the why 

- descriptive and active words can be 
used 

- draw the audience in through 
imagination 

Sequence of events (may include 
complication), rising action, evaluation 
 

- each paragraph may be about a 
different part of the story or develop 
one idea further 

- the complication can be in the middle 
section too 

- a lot of description and imagery used 
to interest 

- action rises to a climax or highest 
point in this section 

Resolution/ending (may include a coda) - story concludes, is resolved, ends are 
unravelled 

- if a coda is used there is a moral to 
the story 



Narrative Model 
 
The body snatcher invasion was well underway. Countless reports flashed on the Internet 
about “starers” and their angry, red, unfocused eyes. 
 

 

 
 
Heap
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not to
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Orientation – beginning. Establishes who, what, often when and where.
Can include complication but may not always eg. “body snatcher, 
countless reports, on the internet, starers.” 
Language features include: action verbs “flashed”, time words – “was 
well underway”. Noun groups “body snatchers, countless reports”. 
 

s of people were possessed but I was certain this department was clean. The way 
 takeovers seemed to just happen was terrible for your social life. I could hear my 
er Slade walking slowly up the stairs. He’d been gone too long and as I’d told him 
 mooch around outside, I decided to reconnoitre. As he lurched towards me, his 

 dark in the shadows emerged as glowing red coals. Then two things happened 
ltaneously, the hairs on my back stood up and I went for my gun. His peepers were 
creepers. Oh not him, not him too… 

Complication/Sequence of Events is the middle section, rising 
action. 
The complication here is the work mate has become a starer.  
Language features include description “glowing red coals”, action 
verbs “lurched”, noun groups “heaps of people”, time words “ as, 
simultaneously”.  

eave taking would be short; the dynamite was in place and the hovercraft humming. 

Resolution – the ending; in this case a very brief conclusion.  
 
Language features can include action verbs “humming”, who or 
what “our leave taking”, “the hovercraft”, noun groups “the 
dynamite”. 

 



Procedure 
 
Procedures give us instructions about how to do or make something. 
 
Procedures are used in Stage 4 subjects such as Design and Technology, Maths, PDHPE, 
Science, Visual Arts. They may be used in other subjects too. 
 
One feature of procedures is the technical language that is used which is specific to the 
subject area. They often begin with a command and use words or phrases that specify 
such as how, where, carefully, after 2 minutes, glue etc. 
 

Procedure 
Parts/Sections 

Features 

Goal - states the aim of what is being made 
or done 

Materials - optional stage 
- materials/equipment can be listed to 

achieve the goal 
Steps - order/stage in which instructions 

have to be performed 
- can be numbered 
- start each step on a new line 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Procedure 
 

 



Explanation 
 
Explanations explain how or why things happen. There are a variety of explanation 
types and therefore they can be used across the curriculum in the Stage 4 syllabus. They 
are often used in subjects such as D & T, Geography, PDHPE and Science. 
 

Explanation  
Parts/Sections 

Features 

Phenomenon identification - begins by identifying the thing to be 
explained 

Explanation sequence/processes - show how the thing being explained 
works 

- sequence of events is a main focus 
- it is joined by the cause and effect 

with words such as because, causes, 
due to etc or by time links using 
words such as after, following, then 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 



 
Expositions (Discussions) 

 
Expositions are used to persuade by arguing one side of an issue or question. 
Discussions are often considered to be part of the section on expositions because they 
also persuade by argument but they can consider an issue from more than one point of 
view. 
 
Expositions are quite difficult texts to compose. They can be used in Stage 4 subjects but 
would be predominantly used in Stage 5 and beyond. Subjects which use Expositions in 
Stage 4 could be Christian Studies, English, History, Music, Science. 
 

Exposition 
Parts/Sections 

Features 

Thesis/introduction - states composer’s position on the 
issue being argued 

- previews the argument to follow 
Arguments/Body - states the arguments to be presented 

- series of points and elaborations 
- each paragraph usually contains one 

point and an elaboration or 
argument about that point using 
examples 

Reinforcement of thesis/conclusion - restates composer’s position, point 
or view 

- sums up the argument 
- can give a final statement 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Exposition: Persuasion & Analysis 
 

 



 
 
 



Discussion 

 



 
Responses 

 
Responses are used to respond to an artistic work and can be written, visual, or oral in 
form.  
 
Responses are predominantly used in Stage 4 subjects where the aim is to outline an 
individual’s ideas and opinions to be expressed. Subjects which use responses include 
Christian Studies, D & T, English, History, Music, PDHPE, Visual Arts. 
 

Response 
Parts/Sections 

Features 

Context - context – situation in which work 
was composed, name of the work 
and composer, time and place 
composed 

- brief synopsis, outline about the 
work 

Description - describes in detail key features of 
the work 

- significant events, characters, 
features of the text/work 

- separate paragraphs used for each 
point 

Judgement - personal response to the text/work 
- can include recommendation for 

example audience or value 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Response 

 
 


